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Challenges in Time 
Management

• Weekly todo list, struggle with figuring out what to do 
• Deadlines 
• Time optimism 
• Prioritizing, planning, routines, limits and reducing scrolling time 
• Procrastination, high expectations 
• Manage allocating time 
• Too many things at the same time 
• Artificial deadlines 
• No big picture 
• Poor utilization of the calm before the storm
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Miller, G. (1956). The Magical Number Seven, Plus or Minus Two: Some Limits on our Capacity for Processing Information. Psychological Review.
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Dual 
Processing

Järvilehto, L. (2015): The Nature and Function of Intuitive Thought and Decision Making
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Break



Flow and Zeigarnik Effect



Getting Things Done

Allen, D. (2001). Getting Things Done: The Art of Stress-Free Productivity. Penguin Books. 
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Workshop Briefing
oGoal Setting  
oTask Management 
oPrioritization

Bring the notes from the Good Life workshop to 
get started.
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