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What will we do?

Mon 2, Mon 416, & Thu 419* of May

e Talk about The Chicago Manual of
Style (CMOS)

e How to reference sources in your
Thesis and how to write a bibliography
ffollowing CMOS: examples + practice time

e Short review on artists books &
writing as form

e Riso-print The VICCA How To Reference
Handbook at the printmaking workshop :)
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I'ne Chicago
Manual of
Style (CMOS)

Introduction



What 1s the
CMOS?

e The Chicago Manual of Style is a guide
to style, usage, and grammar for
academics and publishers.

e We will only focus on the Notes and

Bibliography source citation system
(Chapter 414).

e This is the system that ViCCA/Aalto
expect students to use in their thesis.



But the manual comprises a loooooot
of information (800+ pages) on style,
fformatting, grammar, and citing for
academics & publishers:
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Notes and
Bibliography

e This is the Chicago style source
citation system most common in the
humanities: literature, history., and the
arts.

e And it can accommodate a wide variety
of usual and unusual sources (good for

arts!)



N&B 1in a nutshell...

e 3Sources are referenced in your text
with direct or indirect citations
followed by numbered® footnotes or

endnotes.

e At the end of the text, you include
a Bibliography with all the sources
ref'erenced in alphabetical order.

e For theses with a lot of images, you
can have a separate List of Illustrations
to reference the images you placed in your

text.



Ref'erencing
with CMOsS 1in
your thesis

1-2-8



1 In-text Citations

Direct citations

Short citation in quotation marks (1-4
lines approx.) + footnote

occur. The older sources that conform my visual research (from the eighties and
ninefies, for example) had an understanding of women in the workplace that nowadays
could sound almost laughable to many. Let’s take as an example the following quote
from The Responsive Office (from 1991): “Aside from career-minded women, resent
research suggests that there are many who go to work for the human contact it can
give them—and a good working environment helps o promote the social interaction
such women seek." Additionally, it was clear that many times these older sources
presented offices where work (or at least the important work) was to be performed




1 In-text Citations

Direct citations

Long citation (more than 4 lines) in
a separate and indented paragraph,
without quotation marks + footnote

Starting, then, with the concept of gender in the workplace, | would like to begin
with the following quote from Kathi Weeks' The Problem with Work:

To say that work is organized by gender is to observe that it is a site where, ata
minimum, we can find gender enforced, performed, and recreated. Workplaces

are often structured in relation to gendered norms and expectations. Waged work
and unwaged work alike continue to be structured by the productivity of gender-
differentiated labor, including the gender division of both household roles and waged
occupations. But the gendering of work is not just a matter of these institutionalized
tendencies to distinguish various forms of men’s work and women's work, but a
consequence of the ways that workers are often expected to do gender at work."

As we can see in this extract, the relation between gender and workspaces is
a structural, institutionalized phenomenon that functions through a previous and



1 In-text Citations

Indirect citations

Paraphrasing an idea or mentioning an
author, a book, 0Or any other source or
idea. No quotation marks, just a
f'ootnote.

However, | learned that to determine how gender is “enforced, performed, and
recreated” in the workplace is hard to grasp, particularly in today’s organizational
culture and discourses, where buzzwords such as diversity or equality wash away
the actual problematics of gender (and, evidently, race, class, and sexual orientation)
found within the workplace. Paivi Korvajarvi, ™ for example, found during a study of
four clerical work organizations in Finland (a country praised worldwide as a culfure
of gender neutrality) that gendered processes are not only about hierarchies or job
positions, but about everyday practices performed by the employees themselves
inside the office, as she herself witnessed during fieldwork. Some examples of these



Formatting

Direct citations

Note numbers after a citation are set
as superscript numbers.

The “disembodied worker.”=21

*The number follows any punctuation mark
(except for the dash, which it
precedes. )

It was the hour of “national paths”
Ttoward soclialism:? but that

expression—rare by theni®— meant



Formatting

Long citations

If your citation has more than 4 lines,
make it a separate paragraph (no
quotation marks) with an additional
indent to visually indicate a long
citation. Add a footnote superscript
number at the end.

But what is perhaps most important and more influential here is, | believe, the
perception that many people still have of women in the workplace. The following
extract from a text called “I'm the Manager, not the Receptionist,” published in 2016
by Emily Dunn, relates precisely what | am talking about:

The number of interviews | have conducted where the candidate will speak over the
top of me, direct the answers to the questions | have asked to the [male] CEO and fail
to shake my hand upon leaving is astounding. Yes, | have a notepad in front of me
and take notes; no, this does not mean | am a secretary. Just last week | interviewed
five males in a row. Of these five, only one made extended eye contact with me when
answering the interview questions that | had asked. Three of the five only shook the
CEQ’s hand.®



. What goes 1in
brackets? ]

[1]owercase / [U]ppercase

Change uppercase to lowercase or vice
versa as grammatically needed when
inserting a citation in your paragraph.

matter what their actual position is within the organization. Amanda Sinclair’s study
on bodies and leadership, for example, supports this view by analyzing the different
ways in which leadership is embodied and expected from men and women. Her
research discovered that “[w]omen in management roles—despite their seniority—are
expected to answer phones, take minutes and embody nurturance through their tone
of voice and demeanour.”®® Gender thus defines and differentiates the same job roles,



. What goes 1in
brackets? ]

[...]
FEllipsis to summarize/connect/shorten a
citation.

“hot” desks ready for anonymous workers that would come to work only for a short
period of time, or even whole offices “where no one had a fixed position [...] where all
phones were mobile—people connected to people and not to desks or rooms”.*

[your word]

To summarize or connect grammatically tToO
your own text.

mostly by themselves—is overlooked: women, Gregg explains, have to become “the
multi-tasking, mid-rank, anxious working mother whose commitment to work and home
[push] every day to the limit.”"%> The concept of work-life balance then invisibilizes



2 BHootnotes/Endnotes

e In CMOS, you can choose to add the
ref'erenced sources as footnotes or
endnotes. 1 prefer footnotes because they
are more reader-friendly, so we will
stick to that :)

e Footnotes should be 1n the same page
as the in-text citation and correspond

to the superscript number set after the
citation.



2 Types of f'ootnotes

Note: First time you cite this work in
your text

1. Zadie Smith, Swing Time (New York:
Penguin Press, 2016)., 3415-16.

Shortened Note: For the following times
you cite the same work

4o. Smithe, Swing Time, 320,



2 Types of f'ootnotes

Repeated footnotes: If you reference the
same work cited in the note immediately
preceding, you can either write your note
Like this:

46, Smith, 360.

Or 1ike this:

46. Tbid, 380.

*The latest version of the CMOS suggcests
not to use “Ibid”.



Formatting

Basic format

In the notes themselves, the numbers are
ffull size and followed by a period.

1. BFootnote

Location

Footnotes should go on the bottom of the

vage (or at the right or left of the main
text) .
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Az noted earier, the office bacame a space separated from the home eround the
18th and 1%h centuries. David Grasbar notes, for exemple, that “Tolefore the industrial
rescdufion, most peopla warked at home. IFs only since perhaps 1750 or evan 1800
that ifs made any sense to 1alk about sociksty a5 we typically do foday, as if it wara
made up of a collection of fectories and officas { workplaces') on the one hand, and &
caleciion of homes, schools, churches, weterparks, and tha ke on the ofher™ While
for mary years offices as warkplacas remained separate entities found in delimibed
spaces, e amival of mabile technologias made it possible for work {o go beyond ana
single spece and fixed schedules, as it finally arrived (back) to the private sphere.
This development has had a huge impact on both working conditions and the
private sphara, namely the transformation of homes. Firstly, instead of redudng the
amiunt of work by automating many processes and tasks, new technologiss, as
Melissa Gragg demansirates, actually have increasad the tima we spend waorking by
aloaing pecpla to wark not only at the offica but from fheir homas as well (and, as har
siudy also reveals, made women particulady maore prone to getiing mare homewark”
than their mals parniers, aven in tha cases of double-incoms househiolds). ™ On the
athier hand, domestic spaces are also invaded by work, and this ransformation goas
beyond checking emaiks an & mobile phone while sitting at your living room or working
on & laptop ai the kitchan table: major architechural and indusirial designes ara currently
being implementad bo fransform the home inbo a proper workspace for all kinds of
professions.
Howenwer, &= this thesis is about officas, | wil focus instead on the other sida of
the coin: when the office is adapted to become not only a space for work, but also
a domestic spaca. During my visual resaarch, | found plenty of examplas whare
companies delibarately searched for & home-like design and decor. Adveriising
agency TEWICHIATIDAY (fig. 40), for exemple, asked fhe archibects in charge of
redasigning their Sen Francisco heedgquartars *to refrain from using enything they
wiuld not wish to have in thair homes.™" [As a side nobe, when | myself saw the
phitographs of tis space, s cuny, allencompassing wood structures reminded
me of many things except for & homa.) The Mexico City offices of design studio
Archatonic, buik on a structure fhat used fo bs a house in Lomas da Chapukapec
residential neighborhood, also fries o balance an office space with & living space:
“While some areas have been fumed into tradifional offica emvironments, some stil
appaar as though the spaca hes been laid out for living in.""™ Finally, @ more
axirame axample of this tendency & that of Arbnb Sao0 Pablo’s offices, where
they chose bo replicate some of the homes rented an their platform oliowing the
inkarions to tha latter. By seSing & vanety of rooms the designars created a mixture
of envircnments thet make up, quita lieraly, 8 home eway from home. [...] Thius, the
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design an “enargy and buzz and sanse of exciternent of colaborative human endeavor
ther raally was kind of axhilarating.™* ASar | was hirad at Penguir, | sat in my open
warkstafion (a desk which was part of a longer desk with glass partitions that resched
the height of my shoulders) and found cut that it held & lower posiion, within the
office hiararchy, than the cubicle. | also realized quickly encugh that the enthusiasm
of Hachette's CEQ about open ofices was not shared by my new coleagues, who

all lamented constamtly about teir previous workplaces: enarmous privale rooms
surmounded by shelvas where they could keep all their books and recaive visitons.
Their new workspaces—oubick 5*—had not enough space for the vast numiber of
books an editor needs to keep in hand at all times, neither he space, not aven for

8 charr, to recaive guasts, manly authars.

And who could blame them? One does not need to be an editor to realize that an
ops=n office is the least practical space to focus on your work—whatever that might
be. Already in the fifties, when tha landscape office plan was designed in Germary
(Bilralandschaft, fig. 5), it soon bacame evident that such an apen space for working
“was chaolic and inhospiteble to concentrafion,™ "mede it more difficult for individuals
o ascape fhe scruting of their managers,™ end simply bacame en excuse io
pvercrowd offices, not % mantion how it produced anxisty*

Haowervar, almost sevanty years after the invension of opan floor offices and its
almizst immediabe failura, the newest frands sill promate it as the most efficient,
humarrcentared, and producive office design. According o architects and designars,
it ramowas “bamiers bedwean paople, (both physical barmers, such as cubicdes
partitions, and virtual barmiers, such as complicated chains of approval), [promotes]
discussian, not only in meatings, but ako sporansously and intandepartmantaly,™

| .

and ‘irwvigorales the sensas and enhances staff performanca.”™ And, thus, employeas
around the globe are shll put imo mobie workslations, fuld pazzagewsys and inclusive
[ayouwls that increass communicahion and productivily 8nd encourage infevection amd
feam work. But, do they really do that? Are thase new office dasigns acually betiar
for employess, improving working conditions and making the workplace a mora equal
16
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" Ursula Le Guin. “Taken for
Granite,” in The Wawve in the Mind.

3 Pierre Huyghe. After Alifa
Ahead, 2017. Installation. Concrete
floor of ice rink, logic game,
ammoniac, sand, clay, phreatic
water, bacteria, algae, bees,
aguarium, black switchable glass,
Conus textile, GloFish, incubator,
human cancer cells, genetic
algorithm, augmented reality,
automated ceiling structure, rain.

Lenanton, Katie. *Suturing Collection Wounds.” MA thesis,

For some weeks, before beginning to write or when I get
stuck, I read the aforementioned passage, ‘Being Taken for
Granite!' I can't pinpoint exactly why it calms me, warms
me, prompts rueful smiles. [ think about matter, the effort
to contain the messy material of things. I feel at once more
akin with mud than stone, and wonder if this could be forced
(pummelled?) into a hopeful analogy for curatorial practice:
myself as mud within muddy situations, the footprints of
people and things coalescing on my surface, leaving smeared
traces of shared experiences behind as they travel along
their trajectories, having passed through me. I have time to
be impressed and impressed upon by them, I ooze a little
with every step, not a solid foundation but firm enough to
support. At some point, their traces become microscopic
and dry, now dust that drifts, touches upon different bodies,
compiling connections [ couldn't imagine. The space in which
this is enacted is not precious—hands sans white gloves, the
possibility to make mess messier, new forms formed and
smooshed. When [ am mud, | am also fertile; muddy surfaces
ripe for life. I cringe remembering how I was reluctantly
moved upon seeing the small patch of green growth under
an “automated ceiling structure” that occasionally exhaled in
Pierre Huyghe's Miinster project.” It was a tender moment
within a grandiose gesture of worldmaking. Amongst severed
concrete angles and brutalist earth wounds were muddy
patches in which you were forbidden to walk. With a little
light, unseen things will flourish. | imagine luminous mud.

Aalto University,

#® The Latin root of speculative
means to “look at”, "behold”,
“observe”, “explore”, “investigate”,
and “contemplate”. It also
references the Latin speculum—to
mirrar—invoking reflection and
reflectiveness, a type of seeing
mediated through other lenses.

3 And then | think of Andy
Holden’s “Laws of Metionin a
Cartoon Landscape”, which goes
into great detail to extrapolate
the rules of this universe—

how physics behaves and
misbehaves—and wonder again
why | thought mapping out a
fixed framework, or guidelines
to move through this condition,
would be possible.

way [ was taught to learn, is to prove or disprove a hypothesis,
but speculation by its very nature is unverifiable—it exists to
mirror™ us into a future we may not experience, to mentally
test things in lieu of fixed empirical situations.

There are moments when I feel I'm entangled in a
double-bind. I haven't wanted to commit to working with a
particular collection (‘a case study’), as these conditions that
produce an excess of unworkable and unworked-with things
seem to exist everywhere, suggesting a universality which
should be able to produce a methodology. These conditions
are a condition of my work, and it doesn't seem useful to
tether them to particular things in a particular place. A case
study exemplifies but excludes, setting limits and silencing
exceptions, and the condition I'm gesturing towards seems to
be caused by exclusions (of things outside categories, systems,
knowledges, experiences). But at the same time, I'm stuck on
how articulate a way of working with these things that isn't
too general, because I've negated the things and situations
that could prompt tangible working processes. I realise I'm
working un-methodically towards something that I hope to
pinpoint through intuition. I want something to pivot off,
but my feet touch air. I think of Wile E. Coyote™ hovering
next to a cliff edge in the moment of understanding that the
Roadrunner transcends gravity, that the rules of gravity don't
apply to it, only to them in this moment of self-awareness.”
I'm struggling to find something that is not either/or, a
way of enunciating or staging multiple contradictory but
communicative positions at the same time, falling and

2018.



S Bibliography

A Bibliography should be arranged in a
single alphabetical 1list and include all
sources cited in the text.

It is normally placed at the end of your
text.
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S Bibliography

In your Bibliography list, write the full
bibliographic entries you referenced
earlier in your footnotes:

Smith, Y%adie. Swing Time. New York:
Penguin Press, 20416.



Formatting

If a bibliography entry extends onto more
than one line, subsequent lines should be
indented.

Antonelli, Paola, ed. Workspheres: Design and Contemporary Work Styles. New York:
The Museum of Modern Art, 2001.

Benschop, Yvonne, and Hans Doorewaard. “Covered by Equality: The Gender
Subtext of Organizations.” Organization Studies 19, no. 5 (1998): https://doi.
org/10.1177/017084069801900504.

Bertrand, Anne. Work. 2004-2014. Montreal: Blurb, 2015. PDF version.



Formatting

For successive entries by the same
author, editor, translator, etc., a S—em

dash replaces the name after the first
appearance:

Judt, Tony. A Grand Illusion? An Essay on
Furope. New York: Hill and Wang, 1996.

——. Reappraisals: Reflections on the
Forgotten Twentieth Century. New York:
Penguin Press, 2008.



That’s it!

Rules & examples of how to cite specific
sources can be found in the The VICCA How
To Reference Handbook



Why do I need tTo
use a referencing
system?

— University / Academia policy
— To avoid plagiarism

— To help others get access to the
sources you used / are recommending
through your text

— Referencing as a critical and feminist
(academic/working) practice



“Why citation matters: Ideas on a
ffeminist approach to research®
Christina Templin

— ¢ [T]1he knowledge we consume, produce
and reproduce [..] isn’t neutral®

— What voices, what bodies, what
communities, and what geographical
regions we reference?

— Alternative forms of knowledge,
questioning authorship and individual
ideas


https://blogs.fu-berlin.de/abv-gender-diversity/2022/01/10/why-citation-matters-ideas-on-a-feminist-approach-to-research/: 

“Feminist Approaches to Citation®
Maiko Tanaka

Great examples of practices that use
citation as a feminist and artistic
rractice:

— PFPAGing it Forward

- BEmily Jacir


https://cmagazine.com/issues/126/feminist-approaches-to-citation

K u d 0 S Thank you to all the artists, arts workers, and collectives we've

commissioned:

Ana-Teo Ala Ruona
lkko Alaska

Pii Anttonen

Camille Auer
In our work, we give space to acknowledgements as a central tenet of Maija Baijukya

feminist working practices. This is a long list, and it's only going to get Archie Barry

longer! Leah Beeferman

Julianna Brandt

If you're mentioned here and would like to remove your Leonie Brialey

acknowledgement, please let us know. BUFU

Jessie Bullivant

We publicly acknowledge that the State of Finland is founded on the Gladys Camilo

lands of the Sami people, the Finnish people, and many others. We pay Lu Chen

our respects to the Sami people as the indigenous inhabitants of the Da=ha the
Sapmi area, and we recognise their rights as an indigenous people. We R e
recognise and respect their sovereignty, their culture, their Ignata Elena

custodianship, and their continuing contribution to the life of this state. o e cl

Feminist Culture House “Kudos®* section

Other ways of referencing and expanding
knowledge networks




Last Things ToO
remember...

— Consistency: if you make a style
choice, keep it consistent throughout
your text. Both for the referencing
system and your editorial guidelines.

— Check out the Master®s Thesis Guide
ffor Aalto Arts to know all the
requirements for submitting your thesis /
graduating.


https://into.aalto.fi/pages/viewpage.action?pageId=7149937&preview=/7157287/35620143/Aalto%20ARTS%20Maisteriopinn%C3%A4yteohje%202020%20ENG.pdf
https://into.aalto.fi/pages/viewpage.action?pageId=7149937&preview=/7157287/35620143/Aalto%20ARTS%20Maisteriopinn%C3%A4yteohje%202020%20ENG.pdf
https://into.aalto.fi/pages/viewpage.action?pageId=7149937&preview=/7157287/35620143/Aalto%20ARTS%20Maisteriopinn%C3%A4yteohje%202020%20ENG.pdf

Last Things ToO
remember...

- PFormatting, layouting, refining your
ref'erence system, printing, and all those
final details usually take more time than
you anticipate.. so don’t leave that till
the very last!

— No stress: you don®t have to become an
expert in Chicago. By following the very
basic guidelines of citing & referencing,
you should be fine!






