
Approaches 
to Writing 



What will we do? 

Mon 2, Mon 16, & Thu 19* of May 

• Talk about The Chicago Manual of 
Style (CMOS) 

• How to reference sources in your 
thesis and how to write a bibliography 
following CMOS: examples + practice time 

• Short review on artists books & 
writing as form 

• Riso-print The ViCCA How To Reference  
Handbook at the printmaking workshop :)

* Only 10:00- 13:00* 



The Chicago 
Manual of 
Style(CMOS)  
Introduction



• The Chicago Manual of Style is a guide 
to style, usage, and grammar for 
academics and publishers. 

• We will only focus on the Notes and 
Bibliography source citation system 
(Chapter 14).

• This is the system that ViCCA/Aalto 
expect students to use in their thesis. 

What is the 
CMOS? 



But the manual comprises a loooooot 
of information (800+ pages) on style, 
formatting, grammar, and citing for 
academics & publishers:

*I recommend getting a copy to consult more 

specific/niche questions while writing your thesis 



Notes and 
Bibliography

• This is the Chicago style source 
citation system most common in the 
humanities: literature, history, and the 
arts. 

• And it can accommodate a wide variety 
of usual and unusual sources (good for 
arts!)



• Sources are referenced in your text 
with direct or indirect citations 
followed by numbered5 footnotes or 
endnotes. 

• At the end of the text, you include 
a Bibliography with all the sources 
referenced in alphabetical order. 

• For theses with a lot of images, you 
can have a separate List of Illustrations 
to reference the images you placed in your 
text. 

N&B in a nutshell… 



Referencing 
with CMOS in 
your thesis

1-2-3 



1 In-text Citations
Direct citations

Short citation in quotation marks (1-4 
lines approx.) + footnote 



Direct citations

Long citation (more than 4 lines) in 
a separate and indented paragraph, 
without quotation marks + footnote 

1 In-text Citations



Indirect citations

Paraphrasing an idea or mentioning an 
author, a book, or any other source or 
idea. No quotation marks, just a 
footnote.  

1 In-text Citations



 
Formatting 

Direct citations

Note numbers a�er a citation are set 
as superscript numbers.    

The “disembodied worker.”21 

*The number follows any punctuation mark 
(except for the dash, which it 
precedes.) 

It was the hour of “national paths" 

toward socialism;9 but that 

expression—rare by then10— meant  



Formatting 
Long citations

If your citation has more than 4 lines, 
make it a separate paragraph (no 
quotation marks) with an additional 
indent to visually indicate a long 
citation. Add a footnote superscript 
number at the end. 



[ What goes in 
brackets? ]
[l]owercase / [U]ppercase

Change uppercase to lowercase or vice 
versa as grammatically needed when 
inserting a citation in your paragraph. 



[ What goes in 
brackets? ]
[…] 
Ellipsis to summarize/connect/shorten a 
citation. 

 

[your word]
To summarize or connect grammatically to 
your own text.



2 Footnotes/Endnotes 

• In CMOS, you can choose to add the 
referenced sources as footnotes or 
endnotes. I prefer footnotes because they 
are more reader-friendly, so we will 
stick to that :)

• Footnotes should be in the same page 
as the in-text citation and correspond 
to the superscript number set a�er the 
citation. 



2 Types of footnotes

Note: First time you cite this work in 
your text

1. Zadie Smith, Swing Time (New York: 
Penguin Press, 2016), 315–16.
 

Shortened Note: For the following times 
you cite the same work

45. Smith, Swing Time, 320.



2 Types of footnotes

Repeated footnotes: If you reference the 
same work cited in the note immediately 
preceding, you can either write your note 
like this: 

46. Smith, 360. 

Or like this: 

46. Ibid, 380. 

*The latest version of the CMOS suggests 

not to use “Ibid”. 



Formatting 

Basic format
In the notes themselves, the numbers are 
full size and followed by a period. 

1. Footnote 

Location

Footnotes should go on the bottom of the 
page (or at the right or le� of the main 
text).







Lenanton, Katie. "Suturing Collection Wounds." MA thesis, Aalto University, 2018.



3 Bibliography  
A Bibliography should be arranged in a 
single alphabetical list and include all 
sources cited in the text.

It is normally placed at the end of your 
text. 





3 Bibliography  
In your Bibliography list, write the full 
bibliographic entries you referenced 
earlier in your footnotes:
 

Smith, Zadie. Swing Time. New York: 
Penguin Press, 2016.



Formatting 

If a bibliography entry extends onto more 
than one line, subsequent lines should be 
indented.



Formatting 

For successive entries by the same 
author, editor, translator, etc., a 3-em 
dash  replaces the name a�er the first 
appearance: 

Judt, Tony. A Grand Illusion? An Essay on 
Europe. New York: Hill and Wang, 1996.

 
———. Reappraisals: Reflections on the 

Forgotten Twentieth Century. New York: 
Penguin Press, 2008.



Rules & examples of how to cite specific 
sources can be found in the The ViCCA How 
To Reference Handbook 

That's it!



Rules & examples of how to cite specific 
sources can be found in the The ViCCA How 
To Reference Handbook 

Why do I need to 
use a referencing 
system? 

- University / Academia policy 

- To avoid plagiarism 

- To help others get access to the 
sources you used / are recommending 
through your text 

- Referencing as a critical and feminist 
(academic/working) practice 



- University / Academia policy 

- To avoid plagiarism 

- To help others get access to the 
sources you used / are recommending 
through your text 

- Referencing as a critical and feminist 
(academic/working) practice 

“Why citation matters: Ideas on a 
feminist approach to research”
Christina Templin

- “[T]he knowledge we consume, produce 
and reproduce […] isn’t neutral”

- What voices, what bodies, what 
communities, and what geographical 
regions we reference? 

- Alternative forms of knowledge, 
questioning authorship and individual 
ideas

https://blogs.fu-berlin.de/abv-gender-diversity/2022/01/10/why-citation-matters-ideas-on-a-feminist-approach-to-research/: 


“Feminist Approaches to Citation”
Maiko Tanaka

Great examples of practices that use 
citation as a feminist and artistic 
practice: 

- FAGing it Forward

- Emily Jacir

https://cmagazine.com/issues/126/feminist-approaches-to-citation


Feminist Culture House “Kudos" section 

Other ways of referencing and expanding 
knowledge networks



Last things to 
remember… 

- Consistency: if you make a style 
choice, keep it consistent throughout 
your text. Both for the referencing 
system and your editorial guidelines.
 
- Check out the Master’s Thesis Guide 
for Aalto Arts to know all the 
requirements for submitting your thesis / 
graduating.

https://into.aalto.fi/pages/viewpage.action?pageId=7149937&preview=/7157287/35620143/Aalto%20ARTS%20Maisteriopinn%C3%A4yteohje%202020%20ENG.pdf
https://into.aalto.fi/pages/viewpage.action?pageId=7149937&preview=/7157287/35620143/Aalto%20ARTS%20Maisteriopinn%C3%A4yteohje%202020%20ENG.pdf
https://into.aalto.fi/pages/viewpage.action?pageId=7149937&preview=/7157287/35620143/Aalto%20ARTS%20Maisteriopinn%C3%A4yteohje%202020%20ENG.pdf


- Consistency: if you make a style 
choice, keep it consistent throughout 
your text. Both for the referencing 
system and your editorial guidelines.
 
- Check out the Master’s Thesis Guide 
for Aalto Arts to know all the 
requirements for submitting your thesis / 
graduating.

- Formatting, layouting, refining your 
reference system, printing, and all those 
final details usually take more time than 
you anticipate… so don’t leave that till 
the very last! 

- No stress: you don’t have to become an 
expert in Chicago. By following the very 
basic guidelines of citing & referencing, 
you should be fine! 
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