I  INTRODUCTION

Improve
OK 
Good
1. Captures audience’s attention
using a problem relevant to audience?
_____
_____
_____
2. Establishes credibility?

_____
_____
_____
3. States purpose of presentation?

_____
_____
_____
4. Gives an overview of structure?

_____
_____
_____
5. Previews first topic?

_____
_____
_____
Comments:    _____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

II  BODY

Improve
OK 
Good

1. Main points clearly linked to purpose and thesis?
_____
_____
_____
2. Clear transitions between slides? 
(Restate-forecast, topic statement, rhetorical question)
_____
_____
_____
3. Introduces subpoints using superordinates? 
(the second reason is…, another reason is…)
_____
_____
_____
Comments:    _____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
III  CONCLUSION

Improve
OK 
Good

4. Clear transition into conclusion 
(So, in summary…  So, what you have seen is that…)?
_____
_____
_____

5. Makes the recommendation?
_____
_____
_____

6. Restates main arguments (consequences, benefits), 
stressing relevance to listeners?
_____
_____
_____

7. Returns to problem used in introduction 
(e.g., story, recent event, question, need)?
_____
_____
_____

8. Invites questions? 
_____
_____
_____

Comments:    _____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

IV DELIVERY


Improve
OK 
Good
9. Overall speed?
_____
_____
_____

10. Pronunciation? 
_____
_____
_____

11. Fluency (intonation, stress and pause)? 
_____
_____
_____

12. Grammar and word choice?
_____
_____
_____

13. Extemporaneous (Doesn't rely on written support)?
_____
_____
_____

14. Total length (too long/short)? 
_____
_____
_____

15. Length devoted to each section?
_____
_____
_____

    _____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 

V  VISUALS


Improve
 OK     
Good
16. Relevance of images?
_____
_____
_____

17. Amount of text? (6 x 6)
_____
_____
_____

18. Suitability of headings/ slide captions?
_____
_____
_____

19. Physical interaction with visuals 
(uses laser pointer, powerpoint, bold, 
or color to show position)?
_____
_____
_____
20. Font family and size (at least Arial 20pt)?
_____
_____
_____

21. Use of colour, bold font to emphasize?
_____
_____
_____

22. Replaces text with graphs and diagrams?
_____
_____
_____

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

 VI CONTENT


Improve
 OK     
Good
28. Relevance to purpose?
_____
_____
_____

29. Amount of detail/depth
(sufficient for purpose?/ too superficial?)
_____
_____
_____
30. Logical organization? 
(Which pattern used to organize the body?)
_____
_____
_____

31. Use of analogy, examples?
_____
_____
_____

32. Uses “you” to stress relevance to audience?
_____
_____
_____

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

